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Criterion VII — Institutional Values and Best Practices

Key Indicator - 7.1 Institutional Values and Social Responsibilities

7.1.10 - The Institution has a prescribed code of conduct for students, teachers,
administrators and other staff and conducts periodic programmes in this regard.

Sr. No. List of Documents Page No.
; HEI’s Code of Conduct for students, teachers, administrators and .
other staff
2 Report of the activity for code of conduct — Parent Teacher Meet 9

Handout of Rules and Regulations circulated to the parents and

students in Parents Teachers Meet and its conversion letter

4 Mapping of Rules and Regulations with Code of Conduct 22
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CODE OF CONDUCT

In an educational institute number of stake holders are involved. They include the
Management, Principal, faculty, non-teaching staff, maids and Students. It is thus very
necessary to identify a well defined set of rules or a frame work of conduct of each entity.
These shall be morally binding on the stakeholder. If these are strictly and routinely followed
in the day to day activities it will allow proper, smooth and disciplined functioning and will

lead to a harmonious environment and maintain good relations.
F CONDUCT FOI

1. The conduct of the Administrator should be of the highest order with regards to
morality, integrity and devotion to the office and in the interest of the institute.

2. The Administrator will act in a manner that it respects the higher authority like
AICTE, UGC, Government Agencies, the University and the Governing Council. It
should follow order, rules and regulations received from time to time.

3. All guidelines, approval, and directions with regards to finance, policies,
development and solutions to difficulties encountered should be discussed in details
with the Secretary of the Governing Council.

4. The Administrator shall ensure proper, systematic and quality conduct and timely
completion of all academic and other activities for the overall development of the
students.

5. The Administrator should act through decentralization of authority and appoint
various committees for timely and successful completion of all tasks, events,
activities and responsibilities.

6. The Administrator shall give due consideration to suggestions received from the
faculties and students and thus initiate proper necessary steps.

7. The Administrator shall urgently take due notice of all the complaints received by its
office and needful action should be initiated as early as possible.

8 The Administrator should regularly conduct meetings of the College Development

Committee, faculty and student bodies.
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10.

11.
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18.

19.

20.

The Administrator shall provide the College Development Committee with all
information regarding admission, progress of academic and co-curricular activity,
examination result, financial details and all developmental plans for consideration
and approvals.

The Administrator shall conduct regular meetings of the faculty for preparation of
academic plan, reviewing academic progress, continuous academic assessment of
student, conducting university examination, library development and other emerging
subjects.

The Administrator shall encourage the faculty to attend seminar, conferences and
faculty development programs to enrich their knowledge.

The Administrator should promote research activities and publications of research
paper among the faculty and provide them the necessary resources.

The Administrator should act in fair manner with all faculties, non teaching staff and
students without any bias attitude as well as not indulge in discriminations in any
form.

The Administrator should be vigilant with regards to all finances of the institute. All
income and expenditure should be properly verified, recorded and preserved by an
established method. At the end of financial year the Audit of all financial transactions
should be carried out from the duly appointed chartered accountant and thus obtain a
report and certified audited statement from the authority.

The Administrator shall ensure that all responsibilities regarding affiliation,
approvals, payments of fees, submission of documents, conduct of examination and
other activities related to various authorities are completed within the stipulated time.

The Administrator should bring to notice of the students all information regarding
examination, scholarships.

The Administrator shall ensure the reporting of attendance and student performance
to the parent on a regular basis.

The Administrator should be vigilant in the proper preservation and security of
records generated in the institute.

The Administrator should continuously strive to improve, implement new ideas,
changes so that the quality of the education moves towards excellence and efficient
professional graduates from the institute.

The Administrator shall plan, coordinate and assign various responsibilities of

conduct of seminars, conferences, visits, value added life courses and short term
J .

2 (N———
1/c. Principal
Institute of
Hotel Management & Catering Technology
Lal Taki Road, AHMEDNAGAR-Page102

courses to the faculty.
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1. The faculty shall strictly follow all the rules, regulations, guidelines and
expectations of the various authorities namely AICTE, UGC, Govt. of
Mabharashtra, S. P. Pune University and the Governing Council.

2. They shall work under the authority of the Principal and strictly follow all notices,
assignments, job requirements, academic work, assessment, administrative and
advisories in true spirits and accomplish them.

3. As a part of their academic activity they should prepare a academic plan, weekly
duty plan, prepare synopsis of activities, maintain attendance record, counsel
students, perform assessment duties, communicate attendance and progress of
students to parents and maintain record of the same.

4. They should readily accept additional responsibility of execution of seminars
guest lectures, field visits, competitions, etc. under the guidance of Administrator.
Students shall be made aware of student oriented short term courses for skill
enhancement and human value additions.

5. The faculty should involve themselves in the preparations ICT based teaching
modules for the benefit of the students.

6. The faculty should be active in respect of self development like participation in
seminars, conferences, attending orientation, refresher and faculty development
programs, improvement in qualifications.

7. The faculty should make use of the library facility extensively to enrich their
knowledge as well make recommendation toward addition of new books, journals
and periodicals.

8. The faculty should undertake research and consultation activities. The research
outcome can be presented in paper reading form in a conference or publish them
in recommended journals. All such activities are beneficial for self development
as well as for the institute.

9. The faculty should not exhibit a bias attitude nor favor or discrimination in any

form among the students and maintain good moral and ethical relations with them.
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. They should involve in maintaining overall discipline among the students and be
vigilant to prevent immoral and unethical incidence in the campus.

The faculty should maintain strict confidentiality of all important aspects of the
institute and should not divulge it to any other person or office without the
permission of the Administrator.

The faculty should have the desire to develop excellence in the teaching and
leadership ability.

The faculty should follow all duties in diligent manner and by to fulfill them as
per the required standard schedule.

The faculty should complete all responsibility like teaching, assessment,
preparation, examination, counseling and work in a fear manner.

The faculty should focus on development of student by imparting detail of the

syllabus and providing all study materials.

gd/b“
1/c. Principal
Institute of

Hotel Management & Cataring Technolog!
Lal Taki Road, AHMEDNAGAR-414 04,
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10.
11.

IDE OF CONDUCT FOR S

All students should remain present in the classroom and practical hall at least 5
minutes before the starting time.

All students should be in the clean, tidy and ironed uniform prescribed for the
specific purpose and in a properly groomed condition. Student shall wear Id Card
in the campus all the time.

All students should carry their tool kits, dusters, journals and other items required
for the practical.

All students shall maintain proper discipline in the campus and respect one and
all.

Students should regularly read the notice for important information like university
examination, unit test, scholarship, freeship, training, and placement and do the
needful within the stipulated time limit. Students will be solely responsible for any
delay or non compliance.

Students should ensure a minimum attendance of 75% for theory and practical.
Failure to follow will result in rejection of government scholarship, freeship and
debarred from university examination.

Should complete all responsibility like appearing for continuous assessment,
submission of assignments, completion and certification of journals within the
prescribed time and date.

Students should pay the college fees as per decided schedule.

Students should not indulge in consumption of intoxicating substance like
tobacco, pan, ghutka, cigarette, e-cigarette or alcohol within the college premises.
Students shall not engage in ragging cases. Strict action will be taken as per law.
Students should strictly follow the rules of the library and computer labs and
handle the books and computers in a proper manner and should maintain silence

in the place

_The internet facility made available by the institute should be used only for the

purpose of study and not for any other illegal or immoral activities.



13.

14.

15

16.

17.

The students should not indulge in any immoral, harmful, illegal or unlawful
activities within the premises of the institute.
Students should not entertain or allow the entry of their friends or any other

known persons into the premise of the institute.

. All students should take proper care of all materials while at work and should not

damage any property of the institute.

During Industrial training students should strictly follow the rules of the hotels
and should exhibit good discipline, proper conduct, respect for others, high
regularity and obey and complete all assigned duties.

Students should engage themselves in proper studies and strive to develop into a

true professional.

P

1/c. Principal
Institute orfng . .
Management & Cate ‘echnolon
Ht!:md Rm AHMEDNAGAR-414 (41
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" Activity / Event: " Parents Meet

| ' Day and Date: | Fi

Venue / Place:

: T'\il()(’l‘/()if_( (;ndfugth Presentation - o o T —
"No, of Participant | 26 p—— —
| | Pul'pose': . - “77"I;om1n"'c1fc_i)ﬁa‘rcnt?é'\;arl’:;of the code of conduct of the institute. ]
h e o ] ’r SN:R"!'S ahd parents got acqua‘itlined \u;hrag rnle:a;ui reglulziti(wr;:xi

 Outcome i . o
| followed by the mstitute.
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Ref. No. : Date : [ 120

NOTICE

Parents teachers interaction promotes a good relationship between
parents, teaching staff and students. It helps in creating the smooth

working of the institute, maintaining the good discipline and highest

academic standards.

All the First vear students are hereby informed that, the Parents Teachers
y N
meet has been planned on Friday 14™ October 2022; at 11.00am. All students

should inform their parents for being present for the meeting.

Place: Ahmednagar

W ; -
Event Coordinator Deiversie!
Institute of

Hotel Management & Catering Tecimciegy
Lal Taki Road, AHMEDNAGAR-414 001

4

‘1
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Work Schedule for Parents Teachers Meet

Sr. No. | Particulars Teacher Incharge Studeqt
Coordinator
1 Reception Desk Prof.Rachana Khatavkar Sayali Jagtap
2 Welcome Prof.Balasaheb Shendage Sayali Jagtap
3 Selection Of. Parents Prof.Rachana Khatavkar
) Representative - S 1 S
4 Stage Setup Prof.Rachana Khatavkar Ritesh Dandwate
4 Saraswati Pujan Prof.Rachana Khatavkar Ritesh Dandwate
" IDrNRlJagtapand ' o
5 Felicitation of Representatives Prof. Y.S. Sadre Snehal Karale
Prof.Balasaheb Shendage
(1,2& 3)
Prof .Gokul.Sonawane
. (4.5&6)
’ Cude af Conduct Prof.Rachana Khatavkar
(7,8&9)
Prof.Sagar Malwade
(10,11) B
7 Speech !l;a}rents,PrmmpaI and
irector o |
ﬁ 8 Vote of Thanks Prof. Prachi Chavan
| 9 Feedback Prot.Vahid Maniyar Rohan Kohak
10 Food Production Prof.Prachi Chavan Ninad Aswar
11 Food and Beverage Service Prof.Gokul Sonawane Bhushan Chavan
12 Electronic and Geotagged photos | Prof.Sagar Malwade Harish Pawar
Prof.Balasaheb Shendage & ssammadition
13 Closure after the meeting Prof.Racha.na Khatavkar and Serviee 1ot
Prof.Prachi Chavan
N R e—

Event C oor%atm Principal

Princlpef
Institute of

RIIA
&7 S Hotet Meweagamant & Catering Technols .
2l Taki Ba -y '
'DR!NCIPAB L3l Taki Road, Ahmednagar-114001
IHMCT )%

\

S,

N
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Date: 14™ October 2022
Function: “Parents Teachers Meet”

Details of the Programme

Sr. No. Particulars _ o
1 Welcome o
2 Saraswati Pujan and Lighting of lamp
3 Felicitation of Parents Representatives
4 Communicating Code of Conduct and rules ”
and regulations ]
5 Interaction with parents
6 Speeches by Parents v'r;;‘)-re“:;;emati‘vé D
7 Speech by Principal
g Speech by Director
» 9 N - M“Vuéte of Thanks
10 Working Lunch

\,:
Hotet imepemert & Citering RPage @10
2! Taki Road, Ahmedranar-414061

Ut

st
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Longitude: 74. 732836
Elevation. 553.4312 m
Accuracy. 146 m

ime: 10-14-2022 1131 %

Latitude. 19.102362
JLongrude: 74.73282
evation: 653.43:2 m

N R R TR

Registration of parents for the event
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g;‘uamude, 19.1023
a Longitude: 74 732822
| Elevation. 653.34£2 m
il Accurac
ﬁ Time. 10

| atitude: 19.102311
ongitude: 74.73281

.

é[’levm 653.44¢1 m , /

| &1
Sy

ccuracy: 8.0m
ime; 10-14:2022 12:14 a
i —mnes o

Lo

Delivering code of conduct to the parents by Prof. B.R.Shendage
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§ Latitude: 19.10229
§ Longitude: 74 732787
¢ Clevation, 653.34:2m

:éf Accuracy

Speeches by Parents representative and parents
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Ifafay. e sieeyge e gicd Haudc
Avs HTHT SHFHTATSN, AT STPH), JTHSAIR.
Tl ADAT 14 3fTdciay 2022

HEIAGITeTaTd] RAMYAT 1997 WGl STell GT AT TRRM QG HHBOIGIA JIR g
eI ANTEGT 9 YA Fidl SURCT @efl e, ERIeR Jed fIfdd g srqwdl wreamsia
FTe], AT, d—ATd SN AT B S aTa. TR A1 FRUATeRIaT Aelfdedrer, fagarf g urere
I G FFU RO ded. 1 I ARSI $TE! Arfedie dad ERE del
3[Ted. I1 ddiel Ul Hedrd #elfdedrerd g fdganegidl qoree d1e 8vary Agd giid 3 dTed.
A1 ARTeRie dw @Aty —

1. YdY Yebrarad

T QeI quied] Joean WU GoiHed  YIRMfEAT BROUT I[a¥Id IR ATERIER
HETfASATAITE] Yoeh WXV ATATID 378, Yob BHCATT WRIGAT AT aTaT qafdret
gTelTe FETor
Ufgen BHAT YUl BT 50 Td, 15 Sfel Tid
gENT BT 50 b 15 Tdciay gdl
ufeell BT 9T 15 ol gdl YIw REd HRO avId R, YANNHNIAT ddhdhegd Bul Hdedrd
AUl Y[eh UHard AHRUATT Jgel shedral Jaem AR ATaL.

2. HEIfA<ATATd SMGIG 9 YecdraEd
faeardier=ar FoeTgaR U el auie Mo 9 S 3R,
FF 1 — 1 ot T 10 FEHR
|H 2 — 1 SHARI T 10 A
A% FATHAT  HelfAeIedMmtha A¥Fd 9aUad @ O, YA SEGeTEl 96
T TTTHTO! 3.

9> DIBT
830 d 11.00 , RISSIER
1130 d  04.00 IR

AT BB fqaR B Jeord fRaq aal. I ARRa e I 5 Jeedl F9ard.
e fod ged=ar geedr fiear O e, R diaad 79 gy 9 Rigeat qofde Suerer
ST,
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DRTAAT BB
HH 1000 o 01.30
LN 0230 T 05.00
3. Rragch

T Ragaire! urs fagarediee (SC,ST,) TTF B, ofdicd] BT Hael oid 18], |ax
B! AEIACATIAN FHISTh e MRy fiwd. arafoiad fagareat wden #) g f=a9 sreme=a
g1 faurmgR focaregtar dyadie §6 WA S oAl WGl dTeldiel a1 Heen—ar awHeaTad
facareains foemom wrdl. e FREME IR Felel aa SRS e, Wex Ragw
frevrardl fadia wrenaelied TS SRS ot dwvaTl See femeafh o, ot =
4. A HogHaA

fagardis MR oie fAuar 30% i T IMd. WERIOY ydd Gy 6 AUy
AT, AR (A O SUITAIS] FEIIGATSAT T °eh aravll Ghe Ry 1 AfgwreT
IR Tl I, I ORI IR IO PIgd AGAYT fchg or el S gfie ke
wWiereer gl g e faemar @@ @fiden STdn e e UrerTde I3 R
FRIE.
5. Safdrs gl

i arfier, greanférs, werafiie Ferdeareaamed Aeafde ol gurarre fagareafh
YSRGSl HTell SN, SAgHe, YSiFeeM, o9 Wi fiour oam. fagarat wr saw R
TR Ho Falld d98d |rer o). @ qriie fagandle s yeulier feaeaiegT
TS HTeT STCel 9 T AT faameai= A sas TaR HRvaN Ygad del Sgel,
6. e, ST RuId T yiotae Ruid
3. SHen — fafdy fawarea yrafreardl sHed Fdque oo @ O Jead quE U sTaws
3Te. WX SiHel Yol ey faganats fagards ureaféie 1es sqar AR AL
ar. SR Ruid — Reamdie femgar fAeaeai siaed 3 aried eeme 20 Msasar)
TEIfACATITAIG YR WY Sueel seard fagareafer wax uflkeror @ el gitemed qof
PR GEFBRG E. URQIAMHE] YRIEV BY s 9 SRS ). TS 9 Iredri
AT FWAR A 1 fvfa emen wer gf¥eEvard) fFar e st savs fear
Tl U ARIAETerd SHER VR ATl GfRIeTT ol a1 aRIe digs foreer g

(‘;{//\O
PRINCIPAL
b 1 ((H MICT w
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Jeurerd ewcard o RaeRugd JoR @ U gof oMo fagaea Aefacaraa
FHfderear Rierdrear ArteeFREE R guf Ho fagamdiis wieTd) |er &ro seeRS IR,

fReoT ol Hedrd JHOTIETR] dedred [AgardieThd Aidme dell W, T QY ooy
fagareater era g8 derr Sar.
3. goige Ruid — fIgamdic sraew R fgareafs doed &oq divee RUid aaR &wor
STPRSD AR, AFGATBal Riedrl THe Dol WL a9 s AnteeaR fagaraty
fafder HreamrE= STANT $97 WeR Uivide RUlE ST UHR TIR &9 fI5a1de Jeamo-mame! |re
B Fex Ruid 1 faeamealt sRae S S0 §eMaGRS A8, OR o DIUdE! aRArT=l Jaed
HoF TIR DI, I 37 SRMIeT Wedl. faganeafr sidREe dfae idqifa sriaE! g,
7. dUEdId @Al

el Rred scied SINEH 9 JEid aaramy dgdtie aeoa e 3. I1 gad)
faeareatae Sfqvaraiar AeTagaTerd™ Wiy fFaTe dolel 3R,
3. Herfdegrerar fafder fqaieiar Irg o g dRvaT deFhRe dol

318, | TR 484! W26 9 SEl Dolell ST,
. F7 FfeRiad AT fawgreTa faggmea denul, SRV T HRY), aferd

BIUCTell Y T Ulellel Delel g URIETT SRV FUTHRS IR,
8. facareai=ar SuRerfiaea

faeamdie FaagaR fagaral arfiler g yrfeeadT 75% Sufkerdt aifvard ame. & T
faqgreaien faqardls oderd! Uy oXfqvara A9, THE Wex fagaredien w1 FAIGOAT gl
Qe quine T AEF 9 TAR Yob IO YUl YA TTEr and.

AT ufgedr feawrRg Suierdt sifard ame. Iy S O 26% ARgoRE TR
RS SIS,
9. fagareafar fafde Suzpwrda wewrT

faegrat=gr  w@ifi e Fefieaed 9dd TR R, anrIGHTefodd
fafeer wel, Qefore wew, vadeq RER, germu, fafdy Sh aoi—a1 dear S, S1em FhRw
SRIGAMY fagarall IRHd FEIRT U0 qYHRG AR ATHAAT FENIAAT SIRTEST TIR Dol
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PRAER PRAAE Befl S, femea amvel FwifiE, aRe 7 sfs fF gl sngerds anm.

YT UTeIh S IMIDRET AT HedT MU HSTedTd ARIAEmeaRe ©Rid |W9d T,

2. SId, &,d9, SAEd WEHId 7 BRI,

3. |IIeR ST 3T 37eile] THAYATY / TAUATS & Urefaor g

IR AT 9 <01 q/F JAHaAT T YHRIIY,

4. 3T IRY IR IO,

5. SARITET BB T B, |

11. Hetfdereraref fFrfva dus

Hd UITHHI AT U=l W, SURY g adveren afia AiiRdard) seifeem g,

Tiferss, s 7 Repar FHaNt JAe) e 9T fdar queagR Gusfa EdeE femet

fPRFRTS Poob, Feear 7 wier Mo AT @ Wi e g9 Baave Brdd oy \

arE P e oS, TR e wes A f proet e g oo e wRd,

MUY g Yoeb UTaci] TURET WTHT HRIAL |

Rreht favas fFram —

1. faeareat Herfdearedi™ smdmrer et a6 8.30 o gURY 400 AT dd SURLT &0
FUTHRD T2,

2. fagareay gremd, Riers, RiefddR ! T FeeariaRIaR MERIT II&7H ad+ SR,

3. fagareg™ wEifdeareard @ URRId SATT SIS WU Al 6o el el
[EE2SECELR

4. HEMACITCT BATEH i fqeamea™ o= el f3amft yavrader (Aege ) sy |
PO T, |
5. weldeareryrd fagarRalHl daRge= g = 3rell U™ Jaq 5% 7.

6. HEIdCATCAT=T ARG faeiedr ¥d gaard uTel- BRI,

7. WEACATCATIIS HIUTATE! TRE! AT H6 3.

8. WEIACATIITRY §ec G Had NeIfrd STANTHIAr qraRogrd IrdT,

9. fagumal SRV MeEys wWa: Wae B,

10. TATeTd, GANTINST G 3 Ffaem v qufier Fomm e o,

1. fagameaf #eifdearedy R oM 7 dea @ e Ay gor=r Ren <am. @
e e feardive GhReS 9o TS ST SRR,

st ok ok ok sk sk ok ook stk o ko
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HRIBGH YATHT

1. @A 11.00
2. gt yfafefi=h faas 11.00
3. Wx¥adl gord 11.05
4. AR 11.10
5. UTEITd® 11.15
6. AeTfacATer’i = @ sMaondl arfad 11.20

3. 99 Yob, I, eur,Rragel), siafa geanmq, dtafrs o,

4. odaw, T Ruid, mivige Raid

. dq&iS oodl, fagareaiH sufkerd,

S. SUBH, AN 919, AETfaeneare Frafagus

3. Rreafaras frm
7. U yfa=El 9 grasiad wra. 12.10
8. yTaraid YT, 12.25
9. TR YgTA. 12.35
10. HISH. 12.40
11. Rias gras 4t 1.20

::::::::::::::::::::

I/c. Principal
Institute of

—

4 \!
Hotel Management & Catering Tecimclegy
Lal Taki Road, AHMEDNAGAR-414 001
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N Date: [/ /201
Ref. No.:

Conversion Certificate

This is to certify that the attached document is about detailed information provided to

the parents of all the students in the Parent’s Meet conducted at the institute on every

year.

It includes information about code of conduct for the students and guidelines such as
institute’s fee, Scholarship, Internal Assessment, Journals, Training report, and Project
report, Personal hygiene, Students Attendance, Students participation in various co -

e curriculum activities, Government regulations, and general rules of the institute.

L=

I/c. Principal
Institute of
Hotel Management & Catering Technology '
Lal Taki Road, AHMEDNAGAR-414 081
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Ref. No. : Date : /120

At the initiation of every academic year, Institute organizes the Parent Teachers Meeting for creating

awareness among the stake holders of Rules and Regulations of the institute wherein Code of Conduct is

the integral part of it. It is the distinct activity and thus in this meeting importance and detailed

information of code of conduct is provided to the students and parents.

The following table confirms the mapping of content of Rules and Regulation as mentioned in the circular
o of Parents Teachers Meting and points covered in Code of Conduct available on the Institute Website

Sr. no. in Code of Sr. no in Hand out of Rules
Conduct which is and Regulations circulated
available on | Particulars of code of conduct among parents and
institute  website students during Parents
www.ihmect.in Teachers meeting.
1 About attendance 8
2 Personal Hygiene and Discipline 7 and 11
3 Discipline 11
L4 Scholarship and submission of journals ctc 3 and 6

5 About attendance and scholarship 3

16 Internal Assessment 4
7 Payment of Fees. 1
8 Ban on Consumption of Intoxic Substances 11.5

™ (9 Anti Ragging Act 10
10 Rules for use of laboratories and library. 11.10
11 Regarding usage of Internet. 11.8
12 Avoiding Immoral and illegal activities. 11.6and 11.7
13 Proper usage of resources in the institute. 11.6 and 11.7
14 Rules and regulations to be followed during the | 5
industrial training
15 Participation in the co curricular activities to achieve | 9
professional spirit.

This implies that the ‘Parents Teachers Meet’ is the activity under which Code of Conduct are
communicated to the students.
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