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At the initiation of every academic year, Institute organizes the Parent Teachers Meeting for creating

awareness among the stake holders of Rules and Regulations of the institute wherein Code of Conduct is

the integral part of it. It is the distinct activity and thus in this meeting importance and detailed

information of code of conduct is provided to the students and parents.

The following table confirms the mapping of content of Rules and Regulation as mentioned in the circular
o of Parents Teachers Meting and points covered in Code of Conduct available on the Institute Website

Sr. no. in Code of Sr. no in Hand out of Rules
Conduct which is and Regulations circulated
available on | Particulars of code of conduct among parents and
institute  website students during Parents
www.ihmect.in Teachers meeting.
1 About attendance 8
2 Personal Hygiene and Discipline 7 and 11
3 Discipline 11
L4 Scholarship and submission of journals ctc 3 and 6

5 About attendance and scholarship 3

16 Internal Assessment 4
7 Payment of Fees. 1
8 Ban on Consumption of Intoxic Substances 11.5

™ (9 Anti Ragging Act 10
10 Rules for use of laboratories and library. 11.10
11 Regarding usage of Internet. 11.8
12 Avoiding Immoral and illegal activities. 11.6and 11.7
13 Proper usage of resources in the institute. 11.6 and 11.7
14 Rules and regulations to be followed during the | 5
industrial training
15 Participation in the co curricular activities to achieve | 9
professional spirit.

This implies that the ‘Parents Teachers Meet’ is the activity under which Code of Conduct are
communicated to the students.
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CODE OF CONDUCT

In an educational institute number of stake holders are involved. They include the
Management, Principal, faculty, non-teaching staff, maids and Students. It is thus very
necessary to identify a well defined set of rules or a frame work of conduct of each entity.
These shall be morally binding on the stakeholder. If these are strictly and routinely followed
in the day to day activities it will allow proper, smooth and disciplined functioning and will

lead to a harmonious environment and maintain good relations.
F CONDUCT FOI

1. The conduct of the Administrator should be of the highest order with regards to
morality, integrity and devotion to the office and in the interest of the institute.

2. The Administrator will act in a manner that it respects the higher authority like
AICTE, UGC, Government Agencies, the University and the Governing Council. It
should follow order, rules and regulations received from time to time.

3. All guidelines, approval, and directions with regards to finance, policies,
development and solutions to difficulties encountered should be discussed in details
with the Secretary of the Governing Council.

4. The Administrator shall ensure proper, systematic and quality conduct and timely
completion of all academic and other activities for the overall development of the
students.

5. The Administrator should act through decentralization of authority and appoint
various committees for timely and successful completion of all tasks, events,
activities and responsibilities.

6. The Administrator shall give due consideration to suggestions received from the
faculties and students and thus initiate proper necessary steps.

7. The Administrator shall urgently take due notice of all the complaints received by its
office and needful action should be initiated as early as possible.

8 The Administrator should regularly conduct meetings of the College Development

Committee, faculty and student bodies.
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10.

11.

12.

13.

14.

15.

16.

17

18.

19.

20.

The Administrator shall provide the College Development Committee with all
information regarding admission, progress of academic and co-curricular activity,
examination result, financial details and all developmental plans for consideration
and approvals.

The Administrator shall conduct regular meetings of the faculty for preparation of
academic plan, reviewing academic progress, continuous academic assessment of
student, conducting university examination, library development and other emerging
subjects.

The Administrator shall encourage the faculty to attend seminar, conferences and
faculty development programs to enrich their knowledge.

The Administrator should promote research activities and publications of research
paper among the faculty and provide them the necessary resources.

The Administrator should act in fair manner with all faculties, non teaching staff and
students without any bias attitude as well as not indulge in discriminations in any
form.

The Administrator should be vigilant with regards to all finances of the institute. All
income and expenditure should be properly verified, recorded and preserved by an
established method. At the end of financial year the Audit of all financial transactions
should be carried out from the duly appointed chartered accountant and thus obtain a
report and certified audited statement from the authority.

The Administrator shall ensure that all responsibilities regarding affiliation,
approvals, payments of fees, submission of documents, conduct of examination and
other activities related to various authorities are completed within the stipulated time.

The Administrator should bring to notice of the students all information regarding
examination, scholarships.

The Administrator shall ensure the reporting of attendance and student performance
to the parent on a regular basis.

The Administrator should be vigilant in the proper preservation and security of
records generated in the institute.

The Administrator should continuously strive to improve, implement new ideas,
changes so that the quality of the education moves towards excellence and efficient
professional graduates from the institute.

The Administrator shall plan, coordinate and assign various responsibilities of

conduct of seminars, conferences, visits, value added life courses and short term
J .
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1. The faculty shall strictly follow all the rules, regulations, guidelines and
expectations of the various authorities namely AICTE, UGC, Govt. of
Mabharashtra, S. P. Pune University and the Governing Council.

2. They shall work under the authority of the Principal and strictly follow all notices,
assignments, job requirements, academic work, assessment, administrative and
advisories in true spirits and accomplish them.

3. As a part of their academic activity they should prepare a academic plan, weekly
duty plan, prepare synopsis of activities, maintain attendance record, counsel
students, perform assessment duties, communicate attendance and progress of
students to parents and maintain record of the same.

4. They should readily accept additional responsibility of execution of seminars
guest lectures, field visits, competitions, etc. under the guidance of Administrator.
Students shall be made aware of student oriented short term courses for skill
enhancement and human value additions.

5. The faculty should involve themselves in the preparations ICT based teaching
modules for the benefit of the students.

6. The faculty should be active in respect of self development like participation in
seminars, conferences, attending orientation, refresher and faculty development
programs, improvement in qualifications.

7. The faculty should make use of the library facility extensively to enrich their
knowledge as well make recommendation toward addition of new books, journals
and periodicals.

8. The faculty should undertake research and consultation activities. The research
outcome can be presented in paper reading form in a conference or publish them
in recommended journals. All such activities are beneficial for self development
as well as for the institute.

9. The faculty should not exhibit a bias attitude nor favor or discrimination in any

form among the students and maintain good moral and ethical relations with them.
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11.

12.

13.

14.

19

. They should involve in maintaining overall discipline among the students and be
vigilant to prevent immoral and unethical incidence in the campus.

The faculty should maintain strict confidentiality of all important aspects of the
institute and should not divulge it to any other person or office without the
permission of the Administrator.

The faculty should have the desire to develop excellence in the teaching and
leadership ability.

The faculty should follow all duties in diligent manner and by to fulfill them as
per the required standard schedule.

The faculty should complete all responsibility like teaching, assessment,
preparation, examination, counseling and work in a fear manner.

The faculty should focus on development of student by imparting detail of the

syllabus and providing all study materials.

gd/b“
1/c. Principal
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IDE OF CONDUCT FOR S

1. All students should remain present in the classroom and practical hall at least 5
minutes before the starting time.

2. All students should be in the clean, tidy and ironed uniform prescribed for the
specific purpose and in a properly groomed condition. Student shall wear Id Card
in the campus all the time.

(g 3. All students should carry their tool kits, dusters, journals and other items required
for the practical.

4. All students shall maintain proper discipline in the campus and respect one and
all.

5. Students should regularly read the notice for important information like university
examination, unit test, scholarship, freeship, training, and placement and do the
needful within the stipulated time limit. Students will be solely responsible for any
delay or non compliance.

6. Students should ensure a minimum attendance of 75% for theory and practical.
Failure to follow will result in rejection of government scholarship, freeship and
debarred from university examination.

o 7. Should complete all responsibility like appearing for continuous assessment,
submission of assignments, completion and certification of journals within the
prescribed time and date.

8. Students should pay the college fees as per decided schedule.

9. Students should not indulge in consumption of intoxicating substance like
tobacco, pan, ghutka, cigarette, e-cigarette or alcohol within the college premises.

10. Students shall not engage in ragging cases. Strict action will be taken as per law.

11. Students should strictly follow the rules of the library and computer labs and

handle the books and computers in a proper manner and should maintain silence
in the place

_The internet facility made available by the institute should be used only for the

purpose of study and not for any other illegal or immoral activities.
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13.

14.

15

16.

17.

The students should not indulge in any immoral, harmful, illegal or unlawful
activities within the premises of the institute.
Students should not entertain or allow the entry of their friends or any other

known persons into the premise of the institute.

. All students should take proper care of all materials while at work and should not

damage any property of the institute.

During Industrial training students should strictly follow the rules of the hotels
and should exhibit good discipline, proper conduct, respect for others, high
regularity and obey and complete all assigned duties.

Students should engage themselves in proper studies and strive to develop into a

true professional.

P
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Iforafay. gumd sfReeye 3w gida HAoice
3vs BT SHFTATS, T TP, JFATIR.
UIdd HeTEl

HETICITTATE] WITGT 1997 WIell el 3TGH AT TR JAEH BHBTOGU W
FEATS GANTIS] g TATEI IlEl SURYT Dol 3MMe. RIS Sod RAfdd 9 el wreardsi=)
Te], AT, g—J1a STl a7 B S/ ara. ©TeR A HRUATRIT HeTdearerd, faeaneft 9 uraes
=AY HEEY IO RO dIed. @1 I AEifaedre e Brel Arfae aad R @l
T, AT Tdi™ U Hedr Helfdediery 9 fagaraidl [ones are 8Ivard Aed gigd Y dred.
At wrfeeles I @refewHmor —

1. Y39 Y[ehEEd

TG Yele et gean WUN Qo) UORMiRAT Nl avd SIS TERIa]
HETfACATeTaTd! Yocb HRU ATATASD IHTE. Yoob BHcATHY HRIGAT ITHIT T Tufrer
@reflel FHo
UfgelT BHaT Taol HI=Al 50 T, 15 Gl Udd
gERT BT 50 TaD 15 JTderd gal
gfeell BhaT W 15 ol a1 gaw Ff¥Ed eRO amavde R, YAUTENl Shdsd Bl Haedr™d
HYol Yoh YhaTd ATHRUITT Aol EHATH GhAET VR e
2. HEIfdCATeATd BEGIS 9 YecAHEd

faegrdier=ar fFengaR v deiftres qufa Mo <9 v .

A1 — 1 Gl T 10 fEHR
|3 2 — 1 SFEN d 10 A
TS WATBIGT  HEldeeMed e deuEe @e W’ QWEe HEENTE do

ETATAYHTI 3T,
d% HTHEBTA
8,/830 T 11.00 arefraT
11.30 T 03.30 UTei&rs

FATT BBy AR 8 gedan fiaw sgal. a1 @R ye ¥ 5 {geodl rdrd.
A ol gediear geear e o . Rid Sraad 79 e g Rerdat goids suerer
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BT BB

P! 1000 T 01.30
qURY 0230 d 05.00
3. Reagwh

arTeT Rregaierdt o faggrdiegd (SC,ST,0BC,VINT,SBC) ©ga+ ® IEawie wI
el O ATEL |ER B FEleaedN SHSEe [mTeed fed. arafided fgareatar gen
Bl 9 Hedw e 1 e R fgaeat=n duwiie 96 @ s e od) o yaeR
ol FMdlel  gAR Haeld gRStE B e Wl o eeedr 3. gres a1 feer—ar
Rreagel Moo @8 Sremadme TRETES ST ISt BRugrEl WeardeR) femeatdy e,
3ol 7 BN [ BITAE BROM TSR Ao WUl Yodb ¥RoT sfard 8.
4. A FoIHAIA

faeamiie Fea AR e fAuars 30% ofdfd To7 aned. ARRITY Ui WA 6 fAud
AT, [eR i IO SUATHTS] HETIQATedTd &9 Hedh Aravl qRe g Yeb |Rg YIE |RIRTIo)
1 AT SR Bl ST, A1 URIE R [T HIgT AT fchT T fer S g
T g fform Wemfia sof 9 Foe Qerat <@ @ififqar Si@n vt aeass
IRIdS] Ao FHRT.
5. Safdre gl

ferariia e, reaTiére, TRereafoNie AeTfdearaamTha Seftis gul gERvare faearegt
TYERITe Hdell STl JAETHE, YSCYH, B9 W fiear oo, feameath @ swm Ram
TR $o- amnfld o |ex axrar. 6" qarifld [earde W= yeuyer fAearafess
IS Heedl STdlel 9 o1 AP fagargiHr Jisd e TIR HRUAN Ygl dol Srgol.
6. WiHew, ST Ruld 9 gyioiee Ruid
3. Siiew — fafder fawarear yreafdreard! SHeq fFiaue forgor @ & I@1ded! qurge g9 3ravd®
3MTe. W Siel gul aeur fagareaiy fAeardls wefes wRiee awar R A 1E),
ar. efiw Ruid — fagardie fFowgaRr fagmeats oiaed 3 e &eam 20 sMegsar
HEIfearer G GiEoTd Wa Sude sear faeareaten wex ufdewr @ f3enft gt gof
TR GIADPRS ATe. Weumwed gRIEAT 99 AW S 9 dEOPRS @), U 9 Uredrl
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AT TWBTAR A7l Fofa s aex aReEerd fear qvmm srdid suoe fear
"l gscdrd HelfdeTeld WeldaR MEUIR T8l Uo7 ol dxaMT SRl arTgd s g
FeuEr Jewedrd | Reervam IR TEL Ul gof demay ficara wwifdedream
“afdeied Rierprear ArTeRRaE RUe of w97 fIgandie dReamd! AeR &R0 §eFeRE 38,

gfRreror qul Sodrd JAOATT dudded [Ieadiemthd et deoll W, T |19 ATewedTd
fagareater Mera g8 dar amn
3. Toide Ruid — fIgandie saveaaR fagaea dees ood divide RUE aaR vl
fTPRS TR, AFGIE e @ Bell W, a9 s Anfeyer fAgarat
fafder wreami=n SUANT Hvd WeR Uiolde RUIE S« ToN TR &4 fagandie Jegma-mard! |re
FRET. Fex R 81 f[Ieangi e |eieA Ul §UFaRE AR, TR o DIVAE! aFArr fdaed
Ho TR ST, dl A RfAeT wgel. gt siiREe dee siafd srfaE gEq.
7. dAFIT® @l

fagarefl Ried sraccdl IS HT 9 Ydiel IgdRMY dgaie Weoay Aed 8. a1 |adl
faegreatae Sufauara il HefdedTeriT Wrelleya el AaIe Hetel 3MTR.
3. weifdegraa fafdy faugiadar arg e aRes wRvare feFaRes dol

3R, WEX MUY AT W g FEAl dotell ST,
AT, 1 feRiaa a1 fawarra Aearal derd, SR Tl FRo), gafkerd

FTciell & g Uiellel Delel g T BRI dETHRS ITe.
8. fagareai=ar SuRterdiarea

fagardic fFraargaR faeargf= ariier T grafisiad! 75% IufRerd et ame. &t Rream
figargiar ficamdic W suE SRfAvad A4, d99 Hex fIcaraiear &1 |Feed g
el quiner T QeIfe 9 SR Yodb 9o YUl YIY BT AR,

AT ufgedn feawmargy SuRerdl siffard o, T orkila Wi 25% ReoRE e
SERIRTINCH
9. facareai=n fafew Suzarda w&dm

faqareai=ar waifior  fder ATl Aelfdedred  ¥dd IR e, SPaTqEHTfcRad
Ferfaearerard ffdy SueH Efde A, @ S8 S, TR S, e BReIad, HIAS, IR,
fafqy wuf, Saftre w8, Yadee RER, germe, Ay S A1 dear \ard. 79 GhReT
FAFI fagareafl SEd GEHRT 9O UAERS M. ATHAIAT AETdead™ JIRRGS] TIR el
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10. IS ey
1 AT grae
BRCHR BRIAE Beil od. fGema smua affim, aRe 7 sfs i areh sgees anm,
IMUT UTedhg ILMIBRT AT Hed-l HITe Fareds AeTfdenaare @dd wudh arer.
2. ST, &, d9l, S.41dd WeHId F Hevl,
3. WIER @l ST 3I¥ellel THUATY / THUATH 7 grefaur g
TATRRIOT A 51 QU ¥ 3(%hal - gaRfIol.
4. ge3Acdl Y 9IuR BRI,
5. SAIET B 4 B,
11. Herfdarearzl Friaa dus
Hd UTABH AU UredTAT Y SuRerdt g acvieren Fafia Ak qerfdererar gred,
iifer, e 7 Refdar wHarl Il e we fFar qaiigR wusia Ed e e
RIS 3o, Geear @ wWie Fee aRed  E@eT e UaEie g7 $HaUE BRI I
e feeAT ol ofe. AN AEEd wawEl ARG <l Fool = g urewr feerel Hifee,
TOM9=d d Yo UTa] TURET W1 BRIE].
Rt favas frm —
1. Regral w=ifdcaredl smemTar fRaelt I 830 T SUNT 330 AT d&d SURer W&
FUTHRS ITe.
2. faeamral grem, Riers, Reem HHar) 9 Aeseariierier TaRETT ST H 9o SR,
3. faggral #EIfieareaa 9 WINRId SEaMT ST HIUqH WaIg &Y a2l Heedral
A .
4. HEIfdCaTery HiIETod AfiRiad fdeara o= Sl ol wirasiar ( A€ ) ST
FHO .
5. Heraearerdrd faearRai daRgs=a 9 3= 3Pl YSrIE #aT $% 1.
6. HEIfAEITTAT=AT ORI feoiedl |qd ard U= BRI,
7. HEIASATSATAIS HIVATE! Gl ATHLH o 7,
8. WEIASATATTY Sex-ic e haa SeIfors SUANTHIar arRegTa ard.
9. fagarRal TRIN JMeEys Wd: 9@ @M.
10, TATEd, YANTIT] g =g Jlyen damn qufia Femm are= s,
11, fagarali wefdqareds Rrde ued 7 s I e fafdy yerezar Ren <am. o

\ |d R fIeargy oRHs 9ed TSgT ATUvITHIS] .
- :‘,‘- \1h

Ky )
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SIS gHaT
- XA 11.00
2. eeHlsrI Il i 11.00
3. WXl Yol 1105
4. GHR 11.10
b WM 11.15
6. Walfacurerd« W 9 sHaond Tifzd) 1426

9. WHaw, T Ruid yiviee Raid

®. duaiis @oodl, fagareais sufkerd),
. 9UsH, NI qr9a,weifaereanzf Fafawas

5. Rrafawas fram
7. ey faareor 12.00
8. reid Gforfiell @ urarsia w4 .
9. Yraraid HI9oT. 195
10. 3MTHR Y3, _—
1. e 12.40
12. R urae 94t 120
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Conversion Certificate

This is to certify that the attached document is about detailed information provided to

the parents of all the students in the Parent’s Meet conducted at the institute on every

year.

It includes information about code of conduct for the students and guidelines such as
institute’s fee, Scholarship, Internal Assessment, Journals, Training report, and Project
report, Personal hygiene, Students Attendance, Students participation in various co -

e curriculum activities, Government regulations, and general rules of the institute.

L=
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